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City of Tucker Request for Qualifications 
RFQ#2024-021 

On-Call Appraisal Services 
 

INVITATION: The City of Tucker, Georgia requests that interested parties submit 
proposals for qualified professional Property Appraisal services. Proposals will be 
accepted until the date and time listed below and will be awarded to the most responsible 
and responsive proposer submitting the proposal which is deemed to be the most 
advantageous to the city. Addenda and updates to this bid manual will be posted on the 
City of Tucker website http://tuckerga.gov/bids or may be requested by email  
procurement@tuckerga.gov.  
 

BID ACTIVITY SCHEDULE 
RFQ Issued August 27, 2024 
Pre-Proposal Conference N/A 
Deadline for Questions September 10, 2024, at 2:00 p.m. 
Responses to Questions Posted (Addenda) September 13, 2024 
Proposal Deadline September 26, 2024, at 3:00 p.m.  
Scoring by Evaluation Committee September 27 – October 7, 2024 
Phase II Invitations Issued October 7, 2024 
Interviews October 16 – 18, 2024 
Award at Council Meeting November 12, 2024 (Tentative) 

BID ACTIVITY SCHEDULE 
RFQ Issued August 27, 2024 
Pre-Proposal Conference N/A 
Deadline for Questions September 10, 2024, at 2:00 p.m. 
Responses to Questions Posted (Addenda) September 13, 2024 
Proposal Deadline September 26, 2024, at 2:00 p.m.  
Scoring by Evaluation Committee September 27 – October 7, 2024 
Phase II Invitations Issued October 7, 2024 
Interviews October 16 – 18, 2024 
Award at Council Meeting November 12, 2024 (Tentative) 

 
SCOPE OF WORK: Refer to Exhibit A. 

 
PRE-PROPOSAL CONFERENCE:  N/A 

QUESTIONS: Submit all questions in writing to procurement@tuckerga.gov. Reference RFP 
#2024-021 in the subject line of the email. 

ADDENDA: Responses to the questions received will be by addenda and will be posted on the 
City website www.tuckerga.gov/bids.  The signed acknowledgement issued with each addendum 
must be submitted with the proposal.  It is the vendors responsibility to verify if any addenda 
were created. 

 

http://tuckerga.gov/bids
mailto:procurement@tuckerga.gov
mailto:procurement@tuckerga.gov
http://www.tuckerga.gov/bids


 

 

 

SUBMITTAL REQUIREMENTS: Vendor shall submit RFQ Response electronically to 
procurement@tuckerga.gov no later than September 26, 2024 at 3:00 p.m. with the subject line RFQ 
#2024-021. The email must contain the vendor’s contact information.  The submittal shall be one PDF 
file named “<Company Name>.RFQ 2024-021.Bid Submittal.pdf”.   
The submittal email will be opened to confirm receipt of the submittal; however, the attached PDF file 
will remain unopened until the public opening. 
 
PROPOSAL OPENING: All proposals received prior to the deadline will be opened publicly on 
September 26, 2024 at 3:05pm EST at Tucker City all located at 1975 Lakeside Parkway, Suite 350, 
Tucker GA. A list of submittals will be posted on the City’s website, www.tuckerga.gov/bids, following 
the opening of the proposals. 
 

 

DOCUMENT SUBMITTAL REQUIREMENTS: 

1. Proposal, including understanding and approach, related experience and references, personnel 
qualifications 

2. W-9 Form (provided) 
3. Certificate of Current Insurance  
4. E-Verify Affidavit Form (provided) 
5. Contact Information Form (provided) 
6. Oath of Non-Collusion??? 

7. Acknowledgement of Addendum issued with each Addendum. 

 

All responses must be received electronically by the Bid Deadline. (Addenda will show any schedule 
updates).  No proposals will be received orally or by phone. Late proposals will not be considered. 
Proposals received after the deadline will be filed unopened. The City of Tucker reserves the right to 
reject any and all proposals or any part, to waive any formalities to make an award and to re-advertise 
in the best interest of the City.  
 
The city reserves the right to negotiate pricing with the top scoring bidder(s) and may, in its discretion, 
award a contract to the responsible and responsive proposer(s) submitting the proposal(s) which are 
deemed to be the most advantageous to the City, price and other factors being considered, as described 
in the selection criteria. 
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EXHIBIT A 
Project Specifications / Scope of Work 

RFQ#2024‐021 
On-Call Appraisal Services  

 
1.0  INTRODUCTION 

 
1.1 Purpose of Procurement 
The City of Tucker, a Georgia (City) is seeking firms to provide appraisal services for 
an annual on- call professional services agreement to support land acquisition for local 
and federal capital improvement projects in accordance with terms in this Request for 
Qualifications (RFQ). 
The City intends to select a minimum of two firms through a qualification-based 
selection process, and intends to execute on-call consulting agreements (with annual 
renewal options not to exceed three  years) with the selected firms for services to be 
provided. The City reserves the right to assign project task orders as the City desires 
to the selected firms.  When a need for services arises, the service will be solicited 
from those firms for a competitive quote or if a sole source request, will employ the 
negotiated hourly rate fee schedule.  Negotiated hourly rates from Phase 2 of this RFQ 
shall become part of the on-call professional service contract. Awarded firms shall 
employ the contracted hourly rate fee schedule on each Request for Quotes. The City 
has the right to negotiate with one on-call Contractor. Consultants who enter into a 
Task Order Agreement with the City shall collaborate with City staff per terms and 
conditions of this on-call professional services contract and future executed Task 
Order Agreements. 
 
1.2 Technical Project Overview 

 
Consultant(s) awarded on-call professional services contract will be contacted as 
projects develop. The City shall request proposals for specific projects and 
subsequently issue a task order.  

 
Each successful Consultant that is awarded an on-call consulting agreement by the City 
of Tucker will be forwarded selected project descriptions from time to time. Projects 
descriptions may also be provided by the following phases but not limited to: 
Database, Concept, Preliminary Plans, Right of Way Plans, Final Plans and 
Miscellaneous Services. 



 

 

 

 
The firm(s) will be requested to prepare and submit proposed Scopes of Services and 
fees to produce (in accordance with the on-call consulting agreement), project related 
fees and other services. The consultant's submittal package for each project shall 
include: 

• A detailed description of the services to be provided, 
• A milestone schedule for major tasks to be conducted by the consultant 
• A list of deliverables to be provided by the consultant 
• A proposed fee structure for the project. 

 
The City will review each submittal and accept, reject, or negotiate a final scope and 
fee with the selected Consultant for a specific task order. The City does not intend to 
issue a project description to more than one consultant with on-call agreements per task 
order unless a final scope and fee cannot be negotiated with the first Consultant. Upon 
acceptance of a final scope and fee for each project, the City will issue to the 
Consultant a Task Order indicating acceptance of the project proposal and 
authorization to commence services in accordance with the on-call consulting 
agreement and the project proposal. 

 
The City of Tucker has several upcoming federally and locally funded capital 
improvement projects that will require purchasing various types of land rights 
including, but not necessarily limited to, right-of- way, permanent easements and 
temporary easements. These projects will require appraisals for use in establishing fair 
market value of the property to be acquired plus any consequential damages to the 
remainder, less any special benefits to the remainder. In order to meet project 
scheduling, project deliverables shall be submitted within timeframes provided in 
sections 3.2 and 3.3 or as subsequently negotiated and included in resulting Notice(s) 
to Proceed. 

 
Potential Projects next 2 years   Estimated # of Parcels 
* Mountain Ind Blvd @ US 78        2 
* Mountain Ind Blvd Intersection Imp      10 
Idlewood Rd @ Fellowship Rd Roundabout       9 
*Tucker-Northlake Trail        42 
South Fork Peachtree Creek Greenway      24 
Hugh Howell Trail Phase 3        12 
Various sidewalk projects        20 
 
*Indicates federally funded project 

 
1.3 Description of Tasks 

 
The Scope and Services for each project may vary. It is expected that certain projects 
may require specialized tasks to be performed by sub-consultants. Consultants may 
submit for one or more of the following tasks. The following description of services by 
task, while not an exhaustive list, is provided to demonstrate the types of services that 
may be requested from the selected appraisal consultants; 

 
Task 1 – Project Databook 

A. Preparation of land sales databook along with preliminary value ranges for 
the various property types. Preparation of Detailed Cost Estimate 



 

 

 

spreadsheet. 
B. Deliverables to include 3 hard copies of project databook and one 

electronic version on CD for each project. 
C. The appraiser shall attend periodic meetings with the CITY and GDOT 

regarding the status of the appraisal tasks. 
D. Due within forty-five (45) days of written notice to proceed. 

Task 2 – Self Contained Appraisals 
A. Appraise the market value of the unencumbered fee simple interest, 

easements and any other interests in the part taken plus any consequential 
damages, offset to the extent of special benefits, in accordance with GA State 
Law. 

B. Manage subcontractors for specialty reports. 
C. Deliverables to include 3 hard copies of appraisals and one electronic 

(PDF format) via email or flash drive. 
D. The appraiser shall attend periodic meetings with the CITY and GDOT 

regarding the status of the appraisal tasks. 
E. Due within forty-five (45) days of written notice to proceed per appraisal 

 
Task 3 – Review Appraisals 

A. Prepare appraisal reviews in accordance with GDOT guidelines 
B. Review appraisals shall be completed within thirty (30) days of notice to proceed 

 
IMPORTANT NOTE FOR TASK 3 
-The firm chosen to complete Task 1 and/or Task 2 cannot be used to complete 
Task 3 for the same project. 
-Only firms submitting for Task 3 must be GDOT prequalified to perform appraisal 
reviews. 

 
The appraisals shall be prepared in conformance with Federal regulations and the 
requirements of the Georgia Department of Transportation, including the submission 
of the individual reports on the GDOT approved appraisal format. Additionally, the 
appraisals will be prepared in conformance with the Uniform Standards of Professional 
Appraisal Practice (USPAP) and in accordance with the Code of Ethics of the Appraisal 
Institute.  

 
1.4  Project Oversight and Staffing 
The successful offeror will report to the City Engineer.  The contract will be with the City 
of Tucker.  Project status updates are mandatory, during the work via in process reviews 
(IPRs), reports and/or other interactions as proposed or specified. 

 
2.0 RFQ STANDARD INFORMATION 

 
2.1 Authority 
This RFQ is issued under the authority of the Purchasing Division of the City of Tucker. 
The RFQ process is a procurement option allowing the award to be based on stated 
evaluation criteria. The RFQ states the relative importance of all evaluation criteria. No 
other evaluation criteria, other than as outlined in the RFQ, will be used. 
 
2.2 Offeror Competition 



 

 

 

 
The City encourages free and open competition among offerors. Whenever possible, the 
City will design specifications, proposals, and conditions to accomplish this objective, 
consistent with the necessity to satisfy the City’s need to procure technically sound, cost‐
effective services and supplies. 

 
 
 

2.3 Receipt of Proposals and Public Inspection 
 

2.3.1 Public Information 
 

All information received in response to this RFQ, including copyrighted material, is 
deemed public information and will be made available for public viewing and copying 
shortly after the time for receipt of Proposals has passed with the following four 
exceptions: (1) bona fide trade secrets meeting confidentiality requirements that have 
been properly marked, separated and documented; (2) matters involving individual safety 
as determined by the City of Tucker (3) any company financial information requested by 
the City of Tucker to determine Contractor responsibility, unless prior written consent has 
been given by the offeror; and (4) other constitutional protections. 

 
2.3.2 Procurement Officer Review of Proposals 

 
Upon opening the Proposals received in response to this RFQ, the procurement officer in 
charge of the solicitation will review the Proposals and separate out any information that 
meets the referenced exceptions in Section 2.3.1 above, providing the following conditions 
have been met: 

 
• Confidential information is clearly marked and separated from the rest of the 

Proposals. 
• The Proposals do not contain confidential material in the cost or price section. 
• An affidavit from an offeror’s legal counsel attesting to and explaining the 

validity of the trade secret claim is attached to each Proposal containing trade 
secrets. 

Information separated out under this process will be available for review only by the 
procurement officer, the evaluation committee members, and limited other designees. Offerors 
must be prepared to pay all legal costs and fees associated with defending a claim for 
confidentiality in the event of a “right to know” (open records) request from another party. 

 
2.4 Classification and Evaluation of Proposals 

 
2.4.1 Initial Classification of Proposals as Responsive or Non‐responsive 

 
All Proposals will initially be classified as either “responsive” or “non‐responsive”. 
Proposals may be found non‐responsive any time during the evaluation process or contract 
negotiation if any of the required information is not provided; the submitted price is found 
to be excessive or inadequate as measured by criteria stated in the RFQ; or the Proposals 
is not within the plans and specifications described and required in the RFQ. If a Proposal 
is found to be non‐responsive, it will not be considered further. 

 
2.4.2 Determination of Responsibility 



 

 

 

 
The procurement officer will determine whether an offeror has met the standards of 
responsibility. Such a determination may be made at any time during the evaluation process 
and through contract negotiation if information surfaces that would result in a 
determination of non‐responsibility. If an offeror is found non‐responsible, the 
determination must be in writing, made a part of the procurement file, and mailed to the 
affected offeror. 

 
2.4.3 Evaluation of Proposals 

 
All responsive Proposals will be evaluated based on stated evaluation criteria. In scoring 
against stated criteria, the City may consider such factors as accepted industry standards 
and a comparative evaluation of all other qualified RFQ responses in terms of differing 
price, quality, and contractual factors. These scores will be used to determine the most 
advantageous offering to the City. Only those that meet the evaluation criteria will be 
considered as pre‐qualified. 

 
2.4.4 Completeness of Proposals 

 
Selection and award will be based on the offeror’s Proposals and other items outlined in 
this RFQ. Submitted responses may not include references to information located 
elsewhere, such as Internet websites or libraries, unless specifically requested. 
Information or materials presented by offerors outside the formal response or 
subsequent discussion/negotiation or “best and final offer,” if requested, will not be 
considered, will have no bearing on any award, and may result in the offeror being 
disqualified from further consideration. 
 
2.5 City’s Rights Reserved 

 
Issuance of the RFQ in no way constitutes a commitment by the City of Tucker to award 
and execute a contract. Upon a determination such actions would be in its best interest, the 
City, in its sole discretion, reserves the right to: 
• cancel or terminate this RFQ; 
• reject any or all Proposals received in response to this RFQ; 
• waive any undesirable, inconsequential, or inconsistent provisions of this RFQ which 

would not have significant impact on any proposal; 
• not award if it is in the best interest of the City not to proceed with contract 

execution; or 
• if awarded, terminate any contract if the City determines adequate City funds are 

not available. 
 

2.6 General Information 
 

1. It is extremely important that project schedules are met. Only those firms or teams with 
the necessary resources and a commitment to complete all work on schedule should 
submit a Proposal. 

 
2. Firms are expected to be very knowledgeable about the Plan Development Process 

(PDP) and the Plan Presentation Guide (PPG) and to be proactive in meeting the 
requirements of the PDP with minimal oversight by City of Tucker. 

 



 

 

 

3. Qualifications of the selected firm shall include, but are not limited to: 
 

• General Certification 
• 5+ years of eminent domain appraisal experience for DOT and Local 

Government Projects 
• GDOT pre-qualification in property appraisal 

 
4. City of Tucker will expect to liaison with a single project manager representing the 

prime consultant firm and the sub‐consultants. 
 

5. The City may select the best qualified consultant based on the information received 
from interested firms as a result of this solicitation. If necessary, interviews will be held 
the week of October 7, 2024 

 
6. City of Tucker also reserves the right to increase, reduce, add or delete any item in this 

solicitation as deemed necessary. 
 

7. City of Tucker anticipates issuing a Task Order(s) for each task based on the proposal 
to be awarded as a result of this advertisement. 
 

8. Generally, the City’s position is not to provide Debriefings until after the contract has 
been awarded, except for firms disqualified during the Due Diligence Process, in which 
case a Pre‐Award Debriefing can be requested following Due Diligence. For these 
contracts, Pre‐award debriefings would be provided after the announcement of the 
short‐listed firms within the time period posted on the website. All requests must be 
made and scheduled within this time frame. Any request outside of this time period will 
be accommodated only at the discretion and convenience of the Department’s staff. 

 
9. It is the responsibility of all firms interested in submitting proposals for this 

advertisement to routinely check the posting on the website for any revisions to this 
RFQ. 

 
10. Incomplete submittals will not be considered. Late submittals will not be accepted. 

 
 

3.0 STATEMENT OF QUALIFICATIONS SUBMISSION AND EVALUATION 
 

3.1 Process for Submitting Statement of Qualifications 
 

3.1.1 Preparation of Statement of Qualifications 
 

Each Proposal should be prepared simply and economically, avoiding the use of 
elaborate promotional materials beyond those sufficient to provide a complete 
presentation. If supplemental materials are a necessary part of the technical 
Proposals, the Offeror should reference these materials in the technical Proposals, 
identifying the document(s) and citing the appropriate section and page(s) to be 
reviewed. 

 
3.1.2 Packaging of Statement of Qualifications 

 
Proposals will be accepted electronically to procurement@tuckerga.gov  

mailto:procurement@tuckerga.gov


 

 

 

    Submittal Requirements are outlined in Section 3.2.5 below. 
Any Proposal received after the due date and time will not be evaluated. 

 
 

3.2 Evaluation Process 
 

The Selection process is primarily Qualifications‐Based where the technical skills, 
experience and the interview process are the most significant components of the evaluation 
process. 

 
All responsive RFQ responses will be evaluated based on stated evaluation criteria. In 
scoring against stated criteria, the City may consider such factors as accepted industry 
standards and a comparative evaluation of all other qualified RFQ responses in terms of 
quality and contractual factors. These scores will be used to determine the most 
advantageous offering to the City. Only those that meet the evaluation criteria will be 
considered as pre‐qualified.  

 
3.2.1 Administrative Review 

 
The Proposals will be reviewed by the Issuing Officer for the following 
administrative requirements: 

 
1. Submitted by deadline 

 
2. Technical Submission of Proposals 

 
3. All required documents have been submitted 

 
4. All documents requiring an original signature and notarization have 

been signed and  are included 
 

3.2.2 Mandatory Requirements Review 
 

Proposals which pass the administrative review will then be reviewed by the Technical 
Evaluation Team to ensure all requirements identified in Section 3.0 are addressed 
satisfactorily. The Selection process is primarily Qualification‐Based where the 
technical skills, experience and the interview process are the most significant 
components of the evaluation process. This will be a two-part selection process. Part 1 
will determine a “short list” based on qualifications only. Part 2 will consist of fee and 
scope negotiation with the selected “short listed” firms. The following outlines the 
process to be utilized by the Recommendation Committee. 

1. The Recommendation Committee will review the Technical Proposals of the firms 
who submit for this project 

2. The highest ranked technical proposals (no defined number) will be defined as the 
“short list” 

3. The “short‐listed” firms will be notified by Recommendation Committee. The list of 
short‐listed firms will also be posted on the City website. The “short‐listed” firms will 
be provided a date and time in which to appear for an interview, if required. The “short‐
listed” firms will be given specific direction as the information expected of the firms 
during the presentation. The Interview Team will desire to interview the Project 



 

 

 

Manager, the responsible staff person for the sub‐Consultants, etc. The Short‐Listed 
firms are encouraged to bring any data, information, visuals, etc. that will present their 
case for being selected. 

4. Following the interviews, the scores from the interview will be added to the technical 
proposal score to develop a cumulative score.  

5. Once the ranking is identified and confirmed by the City, fee and scope    negotiations 
will commence immediately with the selected firm(s). 

6. Negotiation of the terms, conditions, scope and fees related to the contract for design 
services shall be limited to three (3) days following the commencement of negotiations. 
If an agreement cannot be reached within that time frame, negotiations with the next top‐
ranked short‐listed firm. 

7. The rankings of the short‐listed firms and the Recommendation Team’s “highest 
ranked firm” will be presented to City Council for approval. City Council has the final 
authority for selection of the highest ranked firm. 

 
3.2.3 Technical Proposals Evaluation 

 
In this phase, the Evaluation Committee will evaluate the quality and completeness of each 
technical submittal as it addresses each requirement of the RFQ. The RFQ carries a total 
weight of 100 points. Technical submittals will be evaluated and scored in categories. Each 
category is assigned a maximum point value. Firms will be evaluated and rated based on 
the criteria below (listed by relative importance, in descending order): 
 

1. Project Understanding – 15 points. 
 
The Offeror shall demonstrate an understanding of the City’s goals, project constraints 
and objectives for the project. The consultant must also understand the project’s 
challenges and issues and what affect they will have on project delivery. Simply 
restating the scope of services does not demonstrate an understanding of the project. 
 

2. Project Approach and Schedule – 25 Points. 
 
The Offeror shall develop a work plan and approach that addresses all major tasks and 
subtasks. The consultant should also address their approach to working with the Right-
of-Way Coordinator, GDOT and the City of Tucker Engineering Department. 
 

3. Qualifications and Similar Project Experience of the Firm and Staff – 60 Points.  
 
The Offeror shall present an organization chart showing the reporting structure for the 
project team, including the proposed task leaders for all major work categories. A short 
description of the Firm’s and Staff’s experience on similar project work shall be 
prepared. Projects of a similar size and content to the proposed project, should be 
included. Project references should also be included. 

 
3.2.4 Oral Presentations 

 
The City reserves the right to invite Offerors to present their  technical solution to the 
Technical Evaluation Team. 

 
3.2.5 Submittal Requirements 



 

 

 

 
Failure to meet these requirements will result in the Proposals being determined “non‐ 
responsive” and the entire submittal will be rejected. 

 
1. Submittals of firm information and Proposals should be no more than twenty (20) pages 

single‐sided, 8½” x 11” pages in length. The 20‐page limit does not include the cover 
page, tab pages, and the required City Appendices below. Any other supplemental 
information and pages outside the page limit will not be reviewed and will be 
considered as non‐responsive to the page limit requirement. 

 
2. Provide firm name, address, telephone number, e‐mail address for the primary contact 

person, former firm names, official Georgia address (if applicable), and joint venture 
partner information (if applicable). If the firm has branch offices, state which office will 
be performing the majority of the work. 

 
3. In table format and labeled TABLE 1, provide a brief description of all roadway design 

(including bridge ramp relocations), survey, traffic studies, or related projects 
completed (including construction costs) for the last three (3) years. Include the name 
of the project owner, a contact name and telephone number, and where the work was 
performed. 

 
4. One page of the proposal shall be devoted to an Organizational Chart. This page shall 

be single‐sided and shall not exceed 11” x 17” in size. Additional information should 
not be added on this page. Note: This page is included in the 20‐page limit for the 
submission. 

 
5. Provide the names of key personnel (Principal, Project Manager, Lead Engineer, 

Surveyor, QC/QA Engineer, etc.) who will perform the work. Personnel information 
should include professional registrations [type, number, and state(s) where registered], 
years of experience, years with firm, actual work performed by the individual and 
experience with drafting and design software to be used (name and version). 

 
6. The consultant's proposed project manager shall be identified. 

 
7. Consultants shall clearly indicate in the submittal package the designated staff person 

that will act as the primary point of contact with the City. 
 

8. The consultants should provide the name of their insurance carrier and the current 
insurance limits. 

 
9. The consultant should provide a minimum of five (5) references. 

 
3.3 Rejection of Proposals/Cancellation of RFQ 

 
The City reserves the right to reject any or all proposals, to waive any irregularity or 
informality in a proposal, and to accept or reject any item or combination of items, when 
to do so would be to the advantage of the City. It is also within the right of the City to 
reject proposals that do not contain all elements and information requested in this 
document. The City reserves the right to cancel this RFQ at any time. The City will not 
be liable for any cost/losses incurred by the Offerors throughout this process. 

 



 

 

 

3.4 City’s Right to Investigate and Reject 
 

The City may make such investigations as deemed necessary to determine the ability of 
the offeror to provide the supplies and/or perform the services specified. 

 
3.4.1 Offeror Informational Requirements 

 
In determining the capabilities of an offeror to perform the services specified herein, the 
following informational requirements must be met by the offeror. (Note: Each item must 
be thoroughly addressed. Offerors taking exception to any requirements listed in this 
section may be found non‐responsive or be subject to point deductions.) 
 
3.4.1.2 Resumes/Company Profile and Experience 

 
Offeror shall specify how long the individual/company submitting the Proposal has been 
in the business of providing services similar to those requested in this RFQ and under what 
company name. A resume or summary of proposals, work experience, education, skills, 
etc., which emphasizes previous experience in this area should be provided for all key 
personnel who will be involved with any aspects of the contract. 

 
3.4.1.4 Offeror Financial Stability 

 
Offerors shall demonstrate their financial stability to supply, install and support the 
services specified by: (1) providing financial statements, preferably audited, for the 2 
(two) consecutive years immediately preceding the issuance of this RFQ, and (2) 
providing copies of any quarterly financial statements that have been prepared since 
the end of the period reported by your most recent annual report. 

 
 

4.0 TERMS AND CONDITIONS 
 

4.1 RFQ Amendments 
 

The City reserves the right to amend this RFQ prior to the due date. All amendments and 
additional information will be posted to the DOAS/Georgia Procurement Registry, 
located at: http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp and also the City’s website at: 
www.tuckerga.gov Offerors are encouraged to check this website frequently. 

 
4.2 Proposal Withdrawal 

 
A submitted Proposal may be withdrawn prior to the due date by a written request to the 
Finance Manager. A request to withdraw a Proposals must be signed by an authorized 
individual. 

 
4.3 Cost for Preparing Proposals 

 
The cost for developing the Proposal is the sole responsibility of the Offeror. The City 
will not provide reimbursement for such costs. 

 
4.4 Term 

 

http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp
http://www.tuckerga.gov/


 

 

 

The term of any contracts issued as a result of this RFQ shall conclude on June 30, 2025 
and may be renewed for no more than two (2) one-year terms.   

 
4.5 Conflict of Interest 

 
If an Offeror has any existing client relationship that involves the City of Tucker or the 
Tucker Summit CID, the Offeror must disclose each relationship. 

 
4.6 Minority Business Policy 

 
It is the policy of the City of Tucker that minority business enterprises shall have a fair and 
equal opportunity to participate in the City purchasing process. Therefore, the City of 
Tucker encourages all minority business enterprises to compete for, win, and receive 
contracts for goods, services, and construction. Also, the City encourages all companies to 
sub‐contract portions of any City contract to minority business enterprises. 
The DBE minimum goal for this project is 13 percent. 

 
4.7 ADA Guidelines 

 
The City of Tucker adheres to the guidelines set forth in the Americans with Disabilities 
Act. Offerors should contact the Issuing Officer at least one day in advance if they require 
special arrangements when attending the Offeror's Conference, if any. The Georgia Relay 
Center at 1‐800‐255‐0126 (TDD Only) or 1‐800‐255‐0135 (Voice) will relay messages, in 
strict confidence, for the speech and hearing impaired. 

 
4.8 Compliance with Laws 

 
The Contractor will comply with all City, State of Georgia, Title VI and Federal laws, 
rules, and regulations. 

 
4.9 Governing Terms 

 
This RFQ expressly limits acceptance to the terms stated below. Any additional or different 
terms proposed by Contractor and expressed in any form (acknowledgements, 
confirmations, invoices, catalogs, brochures, technical data sheets, etc.), whether before or 
after Contractor’s receipt of this contract, shall not be binding upon City. City’s silence or 
acceptance of the Materials shall not constitute consent to such additional or different terms. 

 
4.10 Indemnification 

 
Contractor shall be responsible for and shall indemnify and hold City harmless from any 
and all claims, demands, costs, damages and expenses of whatever nature (including, 
without limitation, attorney’s fees) relating to or arising from (a) Contractor’s breach of 
any of the representations and warranties contained herein; (b) Contractor’s failure to 
follow City’s specifications; (c) Contractor’s other breach of the terms hereof; or (d) any 
other act(s) or omissions(s) of Contractor, its employees, independent contractors,  agents, 
and suppliers. 
 
4.11 Corrections/Credits 

 
At City’s option, Contractor shall either issue an appropriate credit or undertake, at 



 

 

 

Contractor’s sole cost, corrections to materials made necessary by reason of Contractor’s 
failure to follow City’s specifications or Contractor’s other breach of the terms hereof. The 
remedies afforded City in this paragraph are in addition to, not in lieu of, any other remedy 
herein or provided by law or equity. 

 
4.12 Insurance 

 
Contractor shall maintain the following insurance (a) comprehensive general liability, 
including blanket contractual, covering bodily injuries with limits of no less than 
$1,000,000.00 per person and $1,000,000.00 per occurrence, and property damage with 
limits of no less than $1,000,000.00 per occurrence; and (b) statutory worker’s 
compensation insurance, including employer’s liability insurance. In addition to above 
general coverages, contractor shall maintain Professional Liability Insurance with limits of 
$2,000,000 per occurrence and in aggregate. All insurance shall be provided by an 
insurer(s) acceptable to City and shall provide for thirty (30) days prior notice of 
cancellation to City. Upon request, Contractor shall deliver to City a certificate or policy 
of insurance evidencing Contractor’s compliance with this paragraph. Contractor shall 
abide by all terms and conditions of the insurance and shall do nothing to impair or 
invalidate the coverage. Coverage shall also include the Tucker Summit Community 
Improvement District Board of Directors named as “additional insured”. 

 
4.13 Cancellation 

 
City may cancel this agreement at any time prior to City’s acceptance of the Services, upon 
giving written notice of cancellation to Contractor. In such event, in lieu of the price(s) 
specified on the reverse hereof, Contractor shall be entitled only to payment of the direct 
non‐cancelable costs theretofore incurred by Contractor and any direct non‐cancelable 
committed costs theretofore committed by Contractor, as directly relating to the 
performance of Contractor’s obligations hereunder prior to such cancellation; provided, 
however, the total amount of such costs shall not exceed the price(s) specified on the 
reverse side. City shall not be responsible for any other amounts whatsoever including, 
without limitation, penalties. 

 
4.14 Independent Contractor 

 
Contractor shall at all times be acting as an independent contractor and not be considered or 
deemed to be an agent, employee, joint venture or partner of City. Contractor shall have no 
authority to contract for or bind City in any manner. 

 
4.15 No Assignment 

 
Contractor may not assign this agreement or any of its rights or responsibilities hereunder, 
without City’s prior written consent. 
 
4.16 Audit 

 
Upon not less than two (2) days prior notice, City shall have the right to inspect and audit 
all records (including, without limitation, financial records) of Contractor which pertain to 
Contractor’s fulfillment of this agreement and charge therefore. 

 
4.17 Attorney’s Fees 



 

 

 

 
In the event of Contractor’s breach hereunder, City, in addition to the recovery of all 
monies and damages owed to City, shall be entitled to recover from Contractor the 
reasonable attorney’s fees and court costs incurred by City as a result of such breach. 

 
4.18 Miscellaneous 

 
(a) No remedy of City shall be exclusive of any other remedy herein or provided by law as 
equity, but each shall be cumulative. (b) City’s failure or forbearance to enforce any term 
hereof shall not be deemed to be a waiver of such right or claim, or any right of claim 
hereunder. Moreover, City’s waiver of any term hereof shall not operate or be construed as 
a waiver of any subsequent breaches of the same or any other term. (c) If any of the terms 
hereof shall be determined to be invalid or unenforceable, the remaining terms shall remain 
in full force and effect. (d) The terms contained in this contract constitute the entire 
agreement between City and Contractor and supersedes all other oral or written Proposals, 
purchase orders, invoices, agreements and communications between City and Contractor 
relating to the subject matter hereof. (e) No term of this agreement may be modified or 
waived except by an instrument in writing signed by an authorized representative of the 
party against which enforcement of such modification or waiver is sought. (f) This 
agreement and all disputes arising hereunder shall be governed by and construed in 
accordance with the laws of the State of Georgia. 

 
4.19 Special Stipulations 

 
To the extent City attaches to this agreement any special terms which conflict with or 
are inconsistent with any of the foregoing terms, the attached special terms shall control. 
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GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT AFFIDAVIT 
GEORGIA E-Verify and Public Contracts: The Georgia E-Verify law requires contractors and all sub-contractors on 
Georgia public contract (contracts with a government agency) for the physical performance of services over $2,499 in 

value to enroll in E-Verify, regardless of the number of employees.  

Contractor Name: 

Solicitation/Bid number or   
Project Description: 

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating 
affirmatively that the individual, entity or corporation which is engaged in the physical performance of services under a contract on 
behalf of the City of Tucker, Georgia has registered with, is authorized to use and uses the federal work authorization program 
commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and 
deadlines established in O.C.G.A. § 13-10-91. 

Furthermore, the undersigned contractor will continue to use the federal work authorization program throughout the contract 
period as  required by O.C.G.A. § 13-10-91(b) and the undersigned contractor will contract for the physical performance of 
services in satisfaction of such contract only with subcontractors who present and affidavit to the contractor with the information 
required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization user identification number and 
date of authorization are as follows: 

Federal Work Authorization User Identification Number Date of Authorization 
(EEV/E-Verify Company Identification Number) 

Name of Contractor 

I hereby declare under penalty of perjury that the 
foregoing is true and correct 

Printed Name (of Authorized Officer or Agent of Contractor) Title (of Authorized Officer or Agent of Contractor) 

Signature (of Authorized Officer or Agent) Date Signed 

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE 

DAY OF , 20 

[NOTARY SEAL] 
Notary Public 

My Commission Expires: 

RFQ 2024-021 On-Call Appraisal Services



Contact Information Form 

Please fill out this form with the appropriate contact information for your company. 

Full Legal Name of Company: 

Date:  

Contractor Information: 

Primary Contact Person: 

Title: Telephone Number: 

E-mail Address:

Secondary Contact Person: 

Title: Telephone Number: 

E-mail Address:

Preferred Contact for Administration: (i.e. Document Processing)    (Choose one) 

☐ Primary Contact ☐ Secondary Contact

Address: 

City / State / Zip: 

Mailing Address (If different than above): 

City / State / Zip:  

Federal Employee ID Number (FEIN): 



 

 

OATH OF NON-COLLUSION 

 
COMES NOW, ______________________________________________ (“Consultant”),  

             [name of Consultant] 
 
appearing by and through _______________________________________________________, 
                                                    [name of individual with authority to bind Consultant] 
 
its _____________________________________ (“Individual And Representative Affiant”), and  
                     [title]                  
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 

[insert the names of all those required to give the oath] 
 

(collectively, “Individual Affiants”), and each of the Individual And Representative Affiant and 

Individual Affiants, after first being duly sworn, deposes and says that: 

1. Consultant has not directly or indirectly violated subsection (d) of the Official Code of 

Georgia Annotated Section 36-91-21, which provides as follows: 

Whenever a public works construction contract for any governmental entity subject 
to the requirements of this chapter is to be let out by competitive sealed bid or 
proposal, no person, by himself or herself or otherwise, shall prevent or attempt to 
prevent competition in such bidding or proposals by any means whatever. No 
person who desires to procure such work for himself or herself or for another shall 
prevent or endeavor to prevent anyone from making a bid or proposal therefor by 
any means whatever, nor shall such person so desiring the work cause or induce 
another to withdraw a bid or proposal for the work. 

 
Code Section 36-91-21(d) also applies to municipal street system contracts pursuant to 

Official Code of Georgia Annotated Section 32-4-122. 

2. Individual And Representative Affiant is the officer of Consultant whose duty it is to make 

the payment.  



3. If Consultant is a partnership, then Individual and Representative Affiant and Individual 

Affiants together constitute all of the partners and any officer, agent or other person who 

may have represented or acted for Consultant in bidding for or procuring the contract. 

4. If Consultant is a corporation, then Individual and Representative Affiant and Individual 

Affiants together constitute all officers, agents, or other persons who may have acted for 

or represented Consultant in bidding for or procuring the contract.  

Further affiants sayeth not.  

This ____ day of ________________, 20___. 

By: _________________________________________, individually and on behalf of Consultant 
      [signature of Individual And Representative Affiant] 
 
Name:  _____________________________    Title: ______________________________ 
 

Individual Affiants’ signatures and names: 
 
___________________________________              ___________________________________ 
Name:       Name: 
 
___________________________________  ___________________________________ 
Name:       Name: 
 
___________________________________  ___________________________________ 
Name:       Name: 
 
 
Subscribed and Sworn before me on this 
______ day of ________________, 20_____. 
 
________________________ 
NOTARY PUBLIC 
My Commission Expires: 
 
_________________________________ 
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